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1. O6mme noJiokeHust

1.1. Hacrosimee mnOJ0XKEHUE periiaMeHTUpyeT JesTenbHocTh Oubmuoreku MOY «Cpensss
mikona Ne 55» (nanee — obpasoBarenbHast OpraHU3aLus).

1.2. Hacrosimiee nosnoxenne pazpaboraHo B cooTBeTcTBUU ¢ DenepanbHbM 3akoHOM OoT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanumy», npukazom MuHkyiasTypsl Poccun ot
08.10.2012 Ne 1077 «OO6 ytBepxnenun Ilopsioka ydera IOKYMEHTOB, BXOISIIMX B COCTaB
oubmmorteyHoro (oHaa» ¢ yuetoM mucbMa MunoOpaszoBanust Poccun ot 23.03.2004 Ne 14-51-70/13
«O TIpumepHOM TIOJIOKEHUHU O OUOTHOTEKE 00IIIE00Pa30BATEIBHOTO YUPEKIACHUSY,

1.3. bubnmoteka sBIseTCs CTPYKTYpHBIM TIOApa3JelieHueM o00pa3oBaTeIbHON OpraHu3aluy,
CO3JIaHHBIM B IIENISIX OOECIIeYeHHUs MpaBa YUYaCTHUKOB 00pa3oBaTeNbHOTO Tporiecca Ha OecruiaTHOe
MOJIb30BaHKE OMOINOTEYHO-MH()OPMAITMOHHBIMU PECYPCAMHU.

1.4. Tlopsimok MOJB30BaHUSI UCTOYHUKAMHU MH(DOPMAIIH, TIEPEUYCHh OCHOBHBIX YCIIYT U YCIOBHUS UX
MIPEOCTABJICHUS ONPECIISIOTCS HACTOSIIMM MOJIOKEHUEM 0 OMOIMOTEeKe U IPAaBUIIaAMHU TOJIb30BAHUS
OMOIMOTEKOM, YTBEPIKIACHHBIMHI PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aIliH.

1.5. Opranmzanusi oOCIy>KMBaHHMS YYaCTHMKOB OOpa30BaTENBHOTO Ipoliecca MPOU3BOIUTCS B
COOTBETCTBUM C TMpaBWJIAMH TEXHUKH O€30MaCHOCTH M IPOTHBOINOXKAPHBIMU, CaHUTAPHO-
TUTUEHUYECKUMH TPEOOBAHUSMHU.

2. Henu, 3agaun, pyHKIUH OUOTHOTEKH

2.1. lenu 6uMOIMOTEKH COOTBETCTBYIOT LIEISIM 00pa30BaTEeIbHON OPTaHU3aIlMK U BKIIIOYAIOT B ce0sl B
TOM uHcie. (GopMHpOBaHHE OOIIEH KyJIbTYpbl JIMYHOCTH OOYy4aroIIMXCS Ha OCHOBE YCBOEHUS
00513aTeIbHOTO MUHUMYMa COJIEpKaHUs 00111e00pa30BaTEbHBIX IPOrPaMM, UX alalTalus K )KU3HU B
o0miecTBe, CO3JaHME OCHOBBI JUIsI OCO3HAHHOTO BBIOOpAa M IOCJIEAYIOIIErO0  OCBOEHUS
npo¢eCCHOHANBHBIX 00pa30BaTEIbHBIX MPOTPaMM, BOCITUTAHUE TPAXXTAHCTBEHHOCTH, TPYAOIIO0uS,
YBaOKEHMs K IpaBaM M CcBOOOJaM YeJOBEeKa, JIIOOBU K OKpyXkaroled mnpupone, Poaune, cembe,
(dhopMUpOBaHHE 3I0POBOTO 00pa3a KU3HH.

2.2. 3amayamMu OMOJIMOTEKH 00Pa30BaTEIBLHON OPTraHU3aIluHN SBIISFOTCS:

e olecreyeHne y9aCTHUKOB 00pa30BaTEeILHOTO MPOLIECCa TOCTYIIOM K HH(POPMAIIUY, 3HAHUSIM,
uiesIM, KyJIbTYpHbIM  LEHHOCTSIM  IIOCPEICTBOM  HCHOJb30BaHUS  OUOIMOTEUHO-
WH(POPMAIIMOHHBIX PECYPCOB 00pa30BaTEIbHON OPTaHU3AIINH;

e IpHBJICYEHUE OOYYAIOMIUXCS K CHUCTEMATHYECKOMY UYTCHHMIO y4eOHOM, XyIO0’KECTBEHHOH,
HAYYHO-TIOMYJISIPHOU JINTEPATYPHI,

e CO/ICHCTBHE Pa3BUTHIO ITO3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEN 00yJaroIuXCs;

e 00ydeHue oCHOBaM OMOIMOTEYHO-OMOIMOrpaduuecKoil rpaMOTHOCTH;



e COJICHCTBHE NEJArOrMYeCKUM pabOTHHKAM B IOJ00pE HAyYHO-METOANYECKON JTUTEPATYpHI,
WH()OPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEUHBIN (QOH;

e COBEPUICHCTBOBAHUE MPEIOCTABISIEMBIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEAPEHHS HOBBIX
MHGOPMALIMOHHBIX TEXHOJOTHMH M KOMIIBIOTEpU3alUU OMOIMOTeYHO-UH(POPMALIMOHHBIX
nporeccoB, popmupoBaHre KOMPOPTHON OHOTMOTEIHON CPEIBI.

2.3. bubnuroTteka BBITIOJHACT CASAYOMNe (yHKITUH:
2.3.1. ®opmupyet GoHa OMOINOTEUHO-UH(DOPMAIIMOHHBIX PECYPCOB 00Pa30BATEIILHON OpraHU3aIUH:

e KOMIUIEKTYET OCHOBHOHM (JOHJ y4eOHBIMU, XyJ0KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,

NeAarorndeCKUMHU U HAYIHO-TIONYJISIPHBIMU JOKYMEHTaMH,

y4acTBYeT B KOMIUIEKTOBAaHUU CHEIHATU3UPOBAHHOTO (GoHIa ydeOHHKaMH W3 4YHCIa
BXOISIIUX B (efepabHBId NIepeYeHb y4eOHUKOB, JOIMYIICHHBIX K HCIOIB30BAaHUIO TPU
pealn3ali UMEIOIIUX TOCYAAPCTBEHHYIO aKKpEAUTAIMIO 00pa30BaTeIbHBIX MPOTrpamMm
Ha4yaJIbHOTO OOIIET0, OCHOBHOI'O OOIIEro, cpeaHero oodiiero oopa3oBaHus, U y4eOHBIMU
NOCOOMSMH, JIONYUICHHBIMH K  HCIOJB30BAHHIO TPHU  pealnu3alid  yKa3aHHBIX
00pa30BaTENIbHBIX IPOIPaMM;

e aKKyMynupyeT (OHA JIOKyMEHTOB, CO3JaBaeMbIX B 00pa30BaTeNIbHOM OpraHu3aluu
(myOnukanuii ¥ paboT MeJaroroB 00pa3oBaTeIbHOM OpraHU3ally, JIyUIInX HAYYHBIX PaboT
U pedepaToB ydanuxcst u ap.);

e OCYIIECTBIISIET Pa3MEIIeHHIE, OPraHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,

e OpraHM3yeT M BEJIET CIPaBOYHO-OMOIHOrpaduueckuii amnmapar: katajiord (anpaBUTHBIH,
CHCTEMAaTHUYECKHIT), KapTOTeKH (CHCTEeMAaTHYECKYH) KapTOTEKy CTaTel, TeMaTH4YeCKHe
KapTOTEKH), SJIEKTPOHHBIA KaTajor, 0a3bl JAHHBIX MO MPOGII 00pa3oBaTEIbHON
OpraHu3alnH.

2.3.2. OcymectBuser auddepeHMpoBaHHOE OUOIUOTEUHO-UHPOPMALIMOHHOE OOCITyKUBaHHE
00yJaroImxcsi:

e TIpeocTaBlsieT HHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEISX;

opraHu3zyeT oOydYeHHEe HaBBIKAM HE3aBUCHMOTO OHOJIMOTEYHOTO IOJb30BATEIsl U
notpeburenss MHPOPMAIUHU, COACUCTBYET WHTETPAIMM KOMILUIEKCA 3HAHWUW, YMEHUH H
HABBIKOB Pa0OTHI C KHUTOM ¥ HH(POPMAIIHEH;

OKa3bIBaeT MH(POPMAIMOHHYIO MOJJICPKKY B PEIIEHUH 3ajjad, BO3HUKAIOUIMX B Mpolecce
y4aeOHOM, caM000pa30BaTeIbHON U TOCYTOBOM JEATEILHOCTH O0yUJaIOIINXCS;

OpPraHu3yeT MacCOBBIE MEPOIPUATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE oOmIeH U
YUTATEIBCKON KYJIbTYphl TUYHOCTH;

COJICHCTBYET MeAarornieckuM paboTHUKAaM B OpTaHU3allul 00pa30BaTEILHOTO MpoLecca U
Jocyra o0yJaronuxcs.

2.3.3. OcymectBuser auddepeHIrpoBaHHOe OUOIHMOTEYHO-HHPOPMAIIMOHHOE O00CTyKUBAaHUE
nearornyeckux paboTHUKOB!

e BBIABICT WH(POPMAIMOHHBIC MOTPEOHOCTH M YIOBJIETBOPSET 3alpOChl, CBSI3aHHBIC C
00y4eHHEM, BOCTUTAHUEM 00YJarOITUXCS,

e COJICUCTBYET NMpOdeCcCHOHATBFHON KOMIETSHIIMHU TEIaroros, MOBBIIICHUIO KBAIN(UKAIIUH,
MIPOBEJICHUIO aTTECTAllNH,

e OCYIICCTBIISCT TeKyIllee MHGOPMHUPOBaHKE (THU HHPOPMAIHK, 0030pbl HOBBIX TIOCTYIIJICHUH
U IyOJIMKAaIHiA);

e CIIOCOOCTBYET MPOBEACHHUIO 3aHATUH MO (HOPMHUPOBAHUIO WH(POPMALMOHHON KYIBTYPHI
oOyuaromuxcsi, sBisieTcss 0a30i A MPOBEACHUS MPAKTHUECKHX 3aHATHH Mo padore ¢
MH(POPMALMOHHBIMU PECYpCaMH.

2.3.4. OcymectBisger auddepeHMpoBaHHOES OUOIMOTEYHO-HH(DOPMAIIMOHHOE OOCITYKUBAaHUE
poauTenci (3aKOHHBIX MPEACTaBUTEINCH) 00 yJarOInuXCs:

e YIOBIETBOPSAET 3ampOChl MOJb30BaTeNed U HMHOOPMHPYET O HOBBIX MOCTYIJICHUSIX B
OnOIMOTEKY;



e KOHCYJBTHPYET IO BOIPOCAM OPTraHU3AIMH CEMEHHOTr0 YTCHHUs, 3HAKOMHT ¢ HH(OopMaIien
10 BOCIIUTAHHIO JICTEH;

e KOHCYJBTHUPYET IO BOIPOCAM YUEOHBIX U3JaHHUN I 00YJarOIIIXCS.

3. Opranu3anus JesiTeJIbHOCTH OHOJIHOTEKH

3.1. OOmee pyKOBOJACTBO JAEATEIBHOCTbIO  OHMOIMOTEKH  OCYHIECTBISIET  PYKOBOJIUTEIH
00pa30BaTEIIbHON OpraHU3aIUH.

3.2. Henocpenctennoe PYKOBOJICTBO OnOIMOTEKOM OCYILIECTBIISIET 3aBEIYIOLIMI
OMOIMOTEKOM, KOTOPBIN Ha3HAYACTCS PYKOBOAMTEIEM 00pa30BaTEIIbHOM OPraHU3aIlHH.

3.3. 3aBenmyrommii OMOIMOTEKON HECET OTBETCTBEHHOCTh B Ipejaeiax CBOCH KOMIIETEHIMH 3a
OpTaHU3aIUI0 ¥ PE3YJIBTATHI ICATEIIBHOCTA OMOIIMOTEKH.

3.4. 3aBenyromuii OMOJIMOTEKON pa3padaThIBacT U MPEJICTABISICT PYKOBOJIUTEIIO 00pa30BaTEIIbLHOM
OpraHu3alluy Ha YTBEPXKICHUE CIICAYIOIIUE TOKYMEHTHI:

e TIOJIOXKEHHUE 0 OMOIMOTEKE, TPAaBHIIA TIOJIL30BAHUS OHOIMOTEKOMH;

e TIOJIOKEHHE O IJIATHBIX YCIIyrax OMOJIHOTEKHY;

e IIJJAHOBO-OTYETHYIO IOKYMEHTAIIHUIO.

3.5.B cocTtaB OMOIMOTEKH BXOIUT:

e a0OHEMEHT,

e YUTAJIILHBIN 341,

e OTIEJN yYCOHUKOB;

e oTzen uHpopMaOHHO-Onbnorpaduyeckoit padboTsr,

e (onx u cnenmanM3WpPOBaHHBIA 3al PabOTBl C MYIBTUMEAMWHBIMH W CETEBBIMHU
JIOKYMEHTaMH,

e MeJuaTexa.

3.6. bubnnoTeuHo-UHPOPMALIMOHHOE OOCITY)KUBAaHHE OCYILIECTBISETCSI B COOTBETCTBUU C IUIAHAMHU
paboThl OMOIMOTEKH U PEKUMOM pabOTHI 00pa30BaTEIIBHON OpTraHU3aIIH.

3.7. bubnmnoreka BHpaBe MNPEAOCTABIATh IUIATHbIE OMOIMOTEYHO-MH(OPMAIIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX OINPENENSIeTCs] YCTaBOM 00pa30BaTeIbHOW OpTaHU3AIHH.

3.8. Pexum paboTbl OMONIMOTEKH ONpeAenseTcs 3aBedyIoUMM OHOIMOTEKOH C yueToM pexuma
paboThI 00pa3oBaTenbHOM opranu3anui. OWH pa3 B MECSI] TPEIyCMaTPUBACTCSI CAHUTAPHBIN JICHB, B
KOTOPBII 00cTyXKMBaHKE TOJIb30BaTENEN HE TPOU3BOIUTCS.

4. Yder nocrynJjieHust 4 BbIObITHS JOKYMEHTOB 0ub/noTeqHoro gponaa

4.1. Tlpuem noKyMeHTOB B (hoH OMOIMOTEKH BKITIOYAET CIEAYIONINE ONEPAIIHHN:

e CBEpKa MOCTYIUICHHUH C IEPBUYHBIM YIETHBIM JOKYMEHTOM (HAKJIaHAsl, aKT), BKIFOYAIOIIAM
CIHMCOK MOCTYIMUBIIUX JJOKYMEHTOB,

e COCTaBJICHHE TICPBUYHOTO YYETHOTO JOKYMEHTA JIJIsl MOCTYIUICHUH 0€3 COMPOBOIUTEILHON
JOKYMEHTAIUH;

e pETHUCTpalys MOCTYMUBIIMX TOKYMEHTOB B PETHCTPaXx CYMMapHOTO, TPYIIOBOTO H
unnuBuayansHoro yuera (I'OCT 7.0.93-2015 «bubnuoteunsiii ¢ouna. TexHomorus
bopMHpPOBaHUNY).

4.2. Tlpu TOMOJTHEHWH OCHOBHOTO OMOMMOTEYHOro (poHAa HEOOXOAMMO COOIIOAATh TPEeOOBAHUS
®enepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpOTHUBOACHCTBUU HDKCTPEMUCTCKOM
TesITeTbHOCTH». JJOKyMEHTHI, BKIIFOUCHHBIE B IEPEUeHb IKCTPEMUCTCKUX MaTepUaANIOB, TpUoOpeTaTh
3aIpeleHo, PY BBISIBICHUU UX B (POH/IC — U3BIMATh M3 JIOCTYIIA.

4.3. Ydaer u 006paboTKa TOKYMEHTOB OMOIHOTEYHOTO (poHA.

4.3.1. Yyer u o0paboTKa TOKYMEHTOB OCHOBHOI'O (DOHJa OCYIIECTBISACTCS WHIWBHIYATbHBIM
crioco0oM. CBeieHus 0 MOCTYMUBIINX MEYATHBIX JOKYMEHTaX BHOCSTCS B «KHUTY CyMMapHOTO yyeTa
JOKYMEHTOB OCHOBHOTO (hOH1a».

[locTynmuBmMM  JOKYMEHTaM  TPHCBAWBAIOT  WHAWBHIYaJIbHBI  PETHCTPAIMOHHBIA  HOMEpP
(MHBEHTApHBII HOMEP WIIM UHOM 3HAK, IPUHATHIA B KAYECTBE PErHCTPAILIMOHHOTO HOMEPa, CHCTEMHBIH
HOMED JIJIsI AJIEKTPOHHBIX JIOKYMEHTOB) U IIK(P XpaHCHUSI.



Perucrpannonnsie HoMepa ¥ MH(PBI OTMEYAIOT B PETHCTPAX HHANBHUIYAIBHOTO yUeTa JOKYMEHTOB —
WHBEHTapHON KHUTE, KAPTOTEKE PErUCTPAlUU Ta3eT, )KypHAJIOB, y4eTHON 06a3e JaHHBIX.
Bce osx3emmispbl OpUHATHIX  M3ZaHMK  mTeMmnenooroTcs. lltemmens ¢ HamMeHOBaHUEM
0o0pa3oBaTesIbHOI OpraHU3aliK JAOHKEH OBITh MPSMOYTOJbHOW (OPMBI, pasMepoM He OOJIbIIe YeM
1,5X4 cwm.
[lITemnens CTaBUTCS Ha 00OPOTE THTYJABHOTO JUcTa (MPH OTCYTCTBHU THTYJIBHOTO JINCTA — HA
MepBOY CTpaHMIIE TEKCTa O] 3arjiaBueM), Ha 17-i cTpaHMIle O TEKCTOM B JICBOM HWDKHEM YTy U
Ha 00opoTe KaXIoro mpuiokeHus. Ha Opomrropax u KypHajax IITEMIENb CTaBUTCS TOJIBKO Ha
00JIOKKE MJIM Ha TIEPBOW CTPAHUIIEC TEKCTA.
CoctaB ocHOBHOTO (oHIa (PUKCUPYETCS B KapTOYHOM ajiaBUTHOM KaTasiore, B AJIEKTPOHHOU Oa3ze
JTAHHBIX OUOIMOTEKH.
4.3.2. Yyet u 006paboTka crenuann3upoBaHHoro Gouaa. Crennann3upoBaHHblid (OH]T YUIUTHIBAETCS
Y XPaHUTCS OTAEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOHA.
Y4er [OKYMEHTOB CHEIHAIM3HpPOBAaHHOTO (OHAA, KaK MHOTO3K3EMIULIPHOM JHTEpaTyphl,
OCYILIECTBIISICTCSI TPYIIIOBBIM CIIOCOOOM M oTpakaeTcss B «KHure cymMmapHoro ydera ydeOHOTO
(dboHIa» U B KAPTOTEKE PErUCTPAIMOHHBIX KAPTOUEK.
Ha xaxmoe HanMeHOBaHUE JJOKYMEHTOB CIIETIHAIH3MPOBAHHOTO (DOH/IA 3aBOIUTCS OTACIbHAS yUeTHAs
kaptouka. Kaptouku c OubnmorpaduyeckuM OIMMCAHUEM H3JaHHWNA YU4eOHHKOB pPacCTaBISIOTCS B
YUETHYIO KapTOTEKY I10 KJIaccaM, a BHYTPH KJIacCcOB — 10 andaBUTy GpaMuimii aBTOPOB MK 3aTJIaBHA.
J171s KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KAPTOUYEK OHU PETHCTPUPYIOTCS B «JKypHane peructpauuu
YUYETHBIX KaPTOUEK YICOHHKOBY.
TexHuueckas 06paboTKa JOKyMEHTOB IpeJyCMaTPUBAET CJIEIyIOLIIE ONepaliu:
e TMPOCTABIIEHUE HA KAXKJIOM JOKyMEHTE IITEMITeNsI OMOIMOTEKH B COOTBETCTBHH C ITyHKTOM
4.3.1 HaCTOSIIETO MTOJIOKEHUS,
e YCTAaHOBIICHHE CPEJICTB 3alIUTHI OT yTpaThl (MAarHUTHBIA JATYKMK, PAAMO-UYHII, WHOW BH/I
MapKUPOBKH);
e W3TOTOBJICHHWE W TPUKPEIUICHHE K JTOKYMEHTY macnopTa ydeOHuka. [lacmopr yueOHmKa
MPUKJICUBAETCS HA TIOCIEHEN CTpaHUIle yueOHHUKA. 3aNOMHAETCS MPHU BbIIaye YUTATEITIO.
VYder crnenuanu3upoBaHHOTO (POHAA TpPEeAyCMAaTpPHBAET OTPaKEHHE €ro COocTaBa B CIPAaBOYHO-
oubnmorpaduueckom anmnapate OMOIMOTEKH, B TOM YUCIIE B SJICKTPOHHOM 0a3e JaHHBIX.
4.4. BriObITHE JOKYMEHTOB OHMOIMOTEYHOTO (hOHIA.
4.4.1. IlpuynHbl, IO KOTOPHIM JOKYMEHT MOKET OBITh BBIBE/IEH M3 COCTaBa OMOIMOTEYHOTO (PoH/A,
BKJIIOUYAIOT B TOM YHCJIE€ BETXOCTb, 1€(EKTHOCTh, YCTAPEJIOCTh 110 COICpKAHMIO, yTpaTy. Mckitouenue
JTOKYMEHTa M3 OuOIuoTedHoro (oHIa MPOBOIUTCS HA OCHOBAHUH aHAJIM3a COCTaBa OMOIMOTEYHOTO
(dboHa 1 pe3ynbTaTOB €ro MPOBEPKH.
4.4.2. Tlon BETXOCTHIO IOKYMEHTA MIOHUMAIOT PE3yAbTaT €CTECTBEHHOTO CTApeHUS WU (QU3HUECKOTO
M3HOCA IOKYMEHTA.
443. Tlom nedeKTHOCThIO JOKYMEHTa TMOHWMAIOT YaCTUYHYI0 WM TOJHYK  yTpaTy
AKCIITyaTallMOHHBIX KaYECTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.
4.44. Tlon ycTapeaocTbl0 MO COACPKAHUIO IIOHMMAIOT MOTEPI0 AaKTyaJbHOCTH TEMAaTHKH,
MOATBEPKIaEMYIO OTCYTCTBHEM CIIpOca YUTaTeseil, HeBOCTpeOOBAaHHOCTHIO B MEPEPACIPECICHUN U
peanu3aum.
4,45, Tlon yrpaToii HJOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (oHAEC OMOJIMOTEKH MO MpPHYMHAM
MOTEPH, XHILNEHHs, OCJACTBUH CTUXMHWHOTO, TEXHOTEHHOro (B TOM 4YHCJIe XaKEPCKOM aTaku U
HEBOCCTAHOBHUMOT'O COOs 3JICKTPOHHOTO ~ 00OpYHOBaHMs) WM  COLMAIBHOTO  XapakTepa, IIo
HEYCTaHOBJICHHOW ITPUYMHE.
4.4.6. Ilporiecc UCKITIOYEHUS TOKYMEHTOB U3 (oHAa OMOINOTEKH OCYIIECTBIISICTCS B COOTBETCTBUH C
[lopsinkoM yd4era JOKYMEHTOB, BXOISIIMX B COCTaB OMOMMOTEYHOro (hOHIA, YTBEPIKICHHBIM
npuka3zoM MunkynsTypsl Poccun ot 08.10.2012 Ne 1077.



4.4.7. BplObITHE NIOKYMEHTOB OMONMOTEYHOrO (OHAA MPOU3BOIUTCS B PE3yAbTaTe WX CIHCAHUS
KOMHCCHEH, CO3aHHON PyKOBOJUTEIEM 00pa30BaTeIbHON OpraHu3aluu.
4.4.8. YTunuzanus CIUCaHHBIX JJOKYMEHTOB OMOIHUOTEYHOT0 (pOHIa TIPOU3BOIUTCS B COOTBETCTBHH C
3aKkoHoJ1aTesIbcTBOM Poccuiickoit denepariyu.
5. IlpoBepka 10KyMEHTOB OUOIHOTEYHOr0 (poHAA
5.1. [InanoBast mpoBepka JOKYMEHTOB OMOIMOTEUHOrO (POHAA MPOBOJUTCS C MEPUOANYHOCTHIO OJIUH
pa3 B IIATh JIET HA OCHOBaHHUHM T'pauKa MPOBEPKH, YTBEPKICHHOTO 3aBEAYIOIINM OHOINOTEKOH.
5.2. BHemnanoBasi mpoBepKa JOKYMEHTOB OMOIMOTEYHOro (poHAA MPOU3BOAUTCS B 00S3aTEIIEHOM
MOPSIAKE:

e IIpH BbISABJICHUH (DAKTOB XUILEHUS, 3JI0yNOTPEOICHUS WIN TIOPUYHU JOKYMEHTOB,;

e B CIIydae CTUXMIHOTO OE/ICTBUS, TIOXKAapa WIH IPYTUX YPE3BbIUAIHBIX CUTYaIli, BEI3BAHHBIX

9KCTPEMaJIbHBIMU YCIOBUSIMY,

e IIPH PEOpraHU3AIMH WIH JUKBHIAMHA 00pa30BaTEIIbHON OpraHn3aIlig.
5.3. Ilo nToram npoBepku 3aBeAyrOIINI OMOINOTEKON COCTABIIAET aKT, IOJNUCHIBACT U XPAaHUT €ro B
OuONMHMOTEeKE B TEUEHHE CPOKA, YCTAaHOBIEHHOTO HOMEHKIATYypo naen. Ecim kakue-To JOKYMEHTHI
OTCYTCTBYIOT IO HEYCTAHOBJIEHHOW NPHUYMHE, TO K aKTy MPUKIAJIbIBAETCS MX CIHUCOK, B KOTOPOM
(buKCHPYIOTCS CBEJIEHUS O KOJIMYECTBE IOKYMEHTOB OMOIMOTEYHOr0 (JOH/Ia B HAJIMYMH U KOJINYECTBE
OTCYTCTBYIOLIMX JIOKYMEHTOB, B TOM UYHCJIEé 1O HEYCTAaHOBJIEHHOH mpuuuHe. B axTe Takxke
YKa3bIBa€TCSl HOMEP U JlaTa aKTa MpeAbIIyIIei POBEPKH.
5.4. Bo BpeMs IpPOBEPKH JOKYMEHTOB OMOIMOTEYHOro (hoHIa paOOTHUKH OTCIECKUBAIOT HAIUYHE
HKCTPEMHUCTCKHX MAaTepHajoB, KOTOPbIE BXOAAT B (efepalibHBIi CHHCOK, OITyOJIMKOBAaHHBIN
Munroctom Poccun Ha cBoeM caiire.
Ecnu 3aBenyromuii 6M0IMOTEKON HalIET SKCTPEMUCTCKUI MaTepHall, TO IOJKEH OTPAaHUYUTh K HEMY
JIOCTYI CO CTOPOHBI MOJIb30BaTENEH.
5.5. Tlpu BBIsIBNIEHHH B TIpOIIecCe MPOBEPKH (OHIA OTCYTCTBYIOUIMX JOKYMEHTOB M HEBO3MOKHOCTH
YCTAQHOBJICHUS BUHOBHBIX JIMI YOBITKM TIO HEJOCTayaM CIIUCBHIBAIOTCS B COOTBETCTBUH C
JEHCTBYIONUM 3aKOHOIaTEIIECTBOM.
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